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Building Data Analyst

ABOUT CTBUH
The Council on Tall Buildings and Urban Habitat is a nonprofit organization dedicated to smarter, more  
sustainable cities and a more viable future for global populations. CTBUH convenes the shapers of cities, 
providing the knowledge and resources that will transform cities into dense and livable centers of innovation.

WHO WE’RE LOOKING FOR
CTBUH is seeking an analyst to work in our Research and Thought Leadership group, as part of the team that 
manages the world’s pre-eminent database of tall building information. The database has 30,000+ entries, 
containing images and vital statistics on tall buildings around the world. It serves not only as a data repository, but 
also as an increasingly important clearinghouse for resources and information the Council generates, from news 
articles, videos, and research papers, to chapter and member activities.

The data also serves the hundreds of media requests the Council receives each year. The database is a critical 
component of the research that the Council, its members, and industry leaders, conduct. This new colleague will 
help the organization strengthen its ability to accurately cover the rapidly increasing pace of skyscraper design 
and construction, and to help develop and maintain the quality and integrity of data already established.   

POSITION LOCATION
CTBUH is headquartered in Chicago, Illinois, with offices in Italy and China. This position is located in Chicago.

ESSENTIAL RESPONSIBILITIES
• Enhance the development and representation of building and company profiles within the CTBUH building 

database and website, looking for gaps in data and seeking sources and data to fill those gaps.

• Conduct dedicated ad-hoc research projects that inform internal data studies and external requests, pulling 
data requests from the database or doing outreach to companies regarding building status or data.

• Evaluate and process incoming project data for accuracy, including interpretation of architectural drawings. 
Follow up with any clarifications.

• Collect planning applications from municipal planning portals when necessary. 

• Provide excellent customer service to CTBUH Organizational Members who submit requests to update their 
projects or member pages on ctbuh.org. 

• Provide administrative support for larger, externally funded CTBUH research projects. 

• Conduct outreach to companies regarding building projects and CTBUH initiatives. 

• Stay abreast of developments and trends within tall building construction and vertical urbanism.

• Be a creative, enthusiastic, detail-oriented, self-starter with a strong sense of ownership, eager to work in a  
fast-paced environment.

(Continued on next page)
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REQUIRED QUALIFICATIONS
• A Bachelor’s degree or equivalent experience in a discipline relevant to the building industry. 

• A passion for tall buildings, architecture, urban issues, and related topics.

• An ability to cultivate reliable sources and solicit accurate data.

• Strong prioritization, organizational, and communication skills, with the ability to scope and manage both  
long- and short-term research projects. 

• Strong customer service mindset to process member requests promptly and professionally.

• Knowledge of databases, as well as proficiency with Adobe Photoshop and InDesign.

• Experience with HTML.

EQUAL OPPORTUNITY EMPLOYER
We believe at CTBUH that our work benefits from the diverse perspectives of our staff and the community we 
serve. We encourage applicants to review our diversity statement at ctbuh.org/edi-committee-statement.

CTBUH provides equal employment opportunities to all employees and applicants for employment and prohibits 
discrimination and harassment of any type without regard to race, color, religion, age, sex, national origin, 
disability status, genetics, protected veteran status, sexual orientation, gender identity or expression, or any other 
characteristic protected by federal, state or local laws.

This policy applies to all terms and conditions of employment, including recruiting, hiring, placement, promotion, 
termination, layoff, recall, transfer, leaves of absence, compensation, and training.

ctbuh.org/careers

HOW TO  
APPLY:

Please send a brief cover letter explaining why you 
would be ideal for this role, along with a resume 

outlining work experience to: careers@ctbuh.org.

https://www.ctbuh.org/edi-committee-statement

